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INSTRUCTIONS 

Form 1600-1  must be used for approval and processing of any scientific manuscript by 
1. Forest Service Authors (any product, any outlet) 
2. External Authors (product published by the Forest Service) 
3. External Author (product is Forest Service funded but published in external outlets without Forest Service author). In addition, 

these products must include:  
a. Findings Disclaimer (included in the beginning of the publication) 
b. Funding Agreement Clause requiring Findings Disclaimer to be include in publication 

 
Reviews  
 
Statistical Review may be required if: 

a. the unit Designated Responsible Officer feels the scientific content of the manuscript may be highly influential or controversial; 
b. there is no approved study plan; 
c.  the study has deviated substantially from the approved study plan without documented approval; 
d.  there is no evidence in the study file of pre-data analysis consultation with a qualified statistician; or 
e.  the study file does not include a completed Scientist Statistical Checklist 

 
Technical Review. Technical reviews can cover a wide range of purposes, including reviewing the use of statistics, research design, 
implementing experimental methods, thoroughness of literature review, presentation of findings, interpretation of results, and other 
technical aspects of the research to ensure maximum “quality, objectivity, utility, and integrity of information” (OMB Guidelines, Section 515, 
Public Law 106-554, Data Quality Act). A technical review can be internal or external, will generally be regarded as a “peer review,” and may 
be done through a refereed or non-refereed process. 

Internal and external reviews are generally technical reviews. An internal review is generally considered to be within the 
author’s RWU, facility (lab), or organization (research station). An external review is generally considered to be outside this circle 
of peers, including another research station or outside of Forest Service R&D. Internal and external reviews are usually conducted 
as peer reviews. An external review may be refereed, if through journal, or not refereed if a Forest Service publication. An internal 
review is usually not refereed. 

 
Policy review looks for manuscript content that compromises scientific integrity, credibility and objectivity. The reviewer looks for opinions 
on laws or policy, speculation without peer-reviewed experimental data and citations, and provocative statements inappropriate for 
scientific publication. The policy review will ensure that discussion of management implications, considerations, and potential outcomes are 
objective and do not advocate for or discriminate against particular management approaches. Reviews are generally conducted by the senior 
Forest Service author’s DRO, but may be delegated to a similarly qualified senior manager.  
 

Manuscript Processing 
 

Editorial Review. An editorial review is primarily concerned with ensuring quality writing, formatting and presentation. Editorial review 
may also be the final compliance step in a manuscript approval process for Forest Service publications. 
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